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OFFICAL REQUEST FOR RECORDS
AND/OR AT&T EMPLOYEE COMPANY DOCUMENTS

In order to process this Grievance, I need the following records.  In reference to Article 18.01, the Company has up to 10 business days once records have been requested before they are due.  CWA Local 3218, on behalf of _______________________________     , has requested records on _______________, and is due no later than _________________. The Union Representative processing this Grievance will be                                      ___ and may be contacted at                                                                                        .  Please return all Articles requested to above listed CWA Certified Representative, and please remember all CPSG records if requested must be sealed upon delivery.  If you have additional questions or comments, please feel free to contact CWA Local 3218 for an Officer at 770 427-9401.

(   )  All CPSG Records with proof of entire CPSG file
(   )  3118 & 3119 Attendance Records E-Link and Total-View
(   )  Security Investigation(s)
(   )  Overtime Equalization Report for the time frame of _________________________________

(   )  Motor Vehicle & Personal Injury Accident Summary

(   )  Copy of Police Report
(   )  All Training Records & Development Formal and Informal
(   )  Copy of Drug & Alcohol Test
(   )  Drop File & Supervisory Notes on _______________________________________________
(   )  Other_______________________________________________________________________ ________________________________________________________________________________
I hereby give consent to the inspection by any authorized Union Representative of any records kept by the Company which may affect the conditions of my employment, which may include Security Reports, Medical Records or Opinions, Police Reports, Court Records or Reports, or any other information which may be relevant and necessary to allow the Union to protect my rights under the Working Agreement between the Union and the Company.  This authorization is given in accordance with the existing agreement between the Union and the Company.

Grievant Signature                                                                            Date

